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Introduction

The HealthCollect SDE Portal is a web-based interface that agencies use to submit various
statistical and financial data collections to the Departments of Health and Human Services.

The HealthCollect SDE Portal is the mechanism through which all VPDC data is submitted to the
Department.

This section of the VPDC manual provides advice on how to submit VPDC data to the HealthCollect
SDE portal.
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General information about the
HealthCollect SDE Portal

How to obtain a HealthCollect Portal log in and
password

If you are a new user and have not received your log in details from us, you will need to obtain a
HealthCollect VPDC log in and password. Please contact the HealthCollect helpdesk on:

Email: healthcollect.helpdesk@dhs.vic.gov.au

Logging into the HealthCollect Portal

Please note: DH only supports MS Internet Explorer
e Open Internet Explorer

e Type in address https://www.healthcollect.vic.gov.au

e Click on the Go icon to open the address
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Username and Password

Enter your username and password. Remember, passwords are case-sensitive and MUST be
EXACTLY 8 characters long.

Please note: All diagrams used are sample diagrams however all use the same concept.
Please refer to the diagram below.

Enter username
and password

Stata Government of Victoria, Austrakia, Doapartment of Human Sanvices

Victorian Government Health Information

Health Home Ato £ Index | Site Map

HEALTHCOLLECT PORTAL

Hespital Location Data Hea\ 1 Collect Portal Login

Matrs Hospitals
Context:  OF Default ® Get my last used context

Ruwral Hospitals

Invalid User Nama
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Accessing Context and Tab Menus

Business contexts of the HealthCollect portal are found as a series of tabs located across the top of
the screen and the functions listed on the left hand side.

Each user will have access to different contexts depending on the collections for which they are
responsible. VPDC data is submitted through the Perinatal context.

Under each context you will have access to functions applicable to that context. For example, the
default context has ‘Home’ and ‘My Account’ functions.

/= Health Collect Portal - Windows Internet Explorer

=lol=|
@3 + [&] hetps: /. healtheollect.vic. gov. au/DesktopDe fault.asp = & |[* ][ >¢] [ove search 2|
Eile  Edit View Favorites Tools  Help &sConvert ~ [ Select Links >

F 4 @@ esith Collect Portal

3 - 6) - = - o Baoe -~ (3 Tads - 7

State ent of Australia, Department of Human Services m -
Victorian Government Health Information chr-o”a
Health Home Main A to Z Index | Site Map | About Health | Links
HEALTHCOLLECT PORTAL Cooper logged on in Context: DEFAULT

EEZUEEl AMS  Perinatal _Reports  Log OF _ Help il Context
Context Functions Announcements
Welcome to HealthCollect Portal
Home
If you hawve =ny gquesticns or experiencing difficulties plezse contact us on (0313056 2535 or
hezltheollact helpdask@heslth vic.gov.su. Thank vou.
My Account
Functions
Announcements,
(if any)
y = |
T | €D nternet w 100% - g
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Changing your Password

The first time that you log in it is recommended that you change your password.

To do this select the ‘Default’ tab link and then select the ‘My Account’ option from the ‘Context
Functions’ area.

Please note: Passwords are alphanumeric, case sensitive and must be EXACTLY 8
characters long.

/= Health Collect Portal - Windows Internet Explorer — ol x|
[P s oo i ; — - - +. e -

@: |&] https: ffwaw. healthcallect. vic. gov, au/DesktopDefault, aspx?TabID =10 BEETE S S el

File Edit View Favorites Tools Help @y Convert + [ Select Links **

e 4k (€ Health Collect Portal

State Government of Victoria, Australia, Department of Human Services
Victorian Government Health Information

Health Home

HEALTHCOLLECT PORTAL

DEFAULT IS
Context Functions

Perinatal Reports Log Off

Edit My Details

Home

My Account

My
Account

User Name:

[acoo1810
First Mame:
[2nna
Last Mame:
|Coopsr
Password:
[s9574672EE4D4625006420ACB1C93106

Telephone:

[s0ss 2892

Email:

|Anna.tooper@neann.iic.go v.au

Save

Main A to Z Index | Site Map | About Health | Links Search all of Health

| Default

fir - B - @ - [-resge - FTadks - 7

V“1_ct.or|_a

Anna Cooper logged on in Context: DEFAULT

Change Pass d

Enter current word. Passwords are

Enter new password

Confirm new password

Save |

[T T T T T [ mtenet

#100% ~ g

The ‘Change Password’ text box will appear on the right hand side of the screen.

Type in Current Password

Type in ‘New Password’

Re-type ‘New Password’ to confirm
Click Save

Click Log Out

Please note: If you click enter when the save icon is highlighted, the new
password will not save. Please ensure that the save button is clicked.
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Changing ‘My Details’ Instructions

Editing ‘My Details’ allows the user to change their telephone and email contact.

‘My Details’ is accessible from the ‘Default’ context and found under ‘Functions’.

¢ Log onto the HealthCollect portal (Refer to the ‘Logging into the HealthCollect Portal’ Logon
section)

e Check that you are in the ‘Default’ context

e Click on ‘My Account’

e Click on the ‘Telephone’ or ‘Email’ field

e Type in new details

e Click ‘Save’

¢ Click ‘Log Out’

/= Health Collect Portal - Windows Internet Explorer =] ]
[F s ey i ; = || 5 + ve Search -

@:; |g, https: /fwww.healthcollect. vic.gov.au/DesktopDefault.aspx?TabID =10 _I Q T+ A I_ ve Seard pel

File Edit View Favorites Tools Help Convert - [ Select Links **

9% dhf @ ealth Collect Portal o~ ) - e - |- Page - (& Tools » 7

State Government of Victoria, Australia, Department of Human Services

Victorian Government Health Information

Health Home Main A to Z Index | Site Map | About Health | Links Search all of Health

HEALTHCOLLECT PORTAL

BELURE ~AIMS  Perinatal
Context Functions

User Mames:
Home

My Account First Name:

Enter new password

Last Name:

|Coopsr Confirm _new password

ACB1C93106 Save |

Password:

Telephone:

Email:

|Anna.cuoper@heann..-ic.go.- au

Save |

My Account

[l
[T [ [ [ | [&pinternet L 00% - g

My Details
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Reset your Password

In the instance you have lost or forgotten your password, you can reset your password.

To reset your password, type your UserName, First Name and Last Name into the ‘Password Reset’

tab and click on the Reset button.

An email containing a new password will be sent to the email account that is linked to your
UserName. You will then be able to use your new password to log in to the VPDC HealthCollect

portal.

The first time that you log in it is recommended that you change your password. Refer to the

Section ‘Changing your Password’.

State Government of Victoria, Australia, Department of Human Services

Victorian Government Health Information

Health Home
HEALTHCOLLE! )9 | HEALTHCOLLECT PORTAL 200910
Loading Conte
Publications

Hospital Location Data
Metro Hospitals

Rural Hospitals

Userlame:

Health Collect Portal Login

Context: Q@ pefzult ® Get my last used context

Main A to Z Index | Site Map | About Health | Links  [S=sie (K0

User not

Password Reset

UserMName: I
First Name: I
Last Name: I

/\ Reset
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Data Submissions via the HealthCollect
SDE Portal

Introduction

The information below will guide you on how to submit the VPDC extract file produced from your
software system.

Perinatal Context, Functions and Announcements

The Perinatal context of the HealthCollect SDE portal is found in a series of tabs located across the
top of the screen and the functions are listed on the left hand side.

After login a user selects the Perinatal Context.
The Perinatal context provides access to the following functions:
e Home

e Secure Data Exchange

Perinatal (VPDC) Home

The Perinatal home page posts any announcements that have been set by the VPDC administrator,
including the VPDC Server Processing Status report.

/= Health Collect Portal - Windows Internet Explorer =] B

e [&] https: ffaw. healtheollect. vic. gov. au/DesktopDefault. aspx?TablD =1 = & [[# || ¢ | |uve search |-
File Edit Wiew Favorites Tools Help &EConvert ~ []Select Links **
= = S

3% aff @8 ealth Collect Portal 3 - &) - dwh - |- page - (G Tools -

State Gowernment of Victoria, Australia, Department of Human Services

Victorian Government Health Information

The Place T Bs
Health Home Main A to Z Index | Site Map | About Health | Links |EIRIGEETT)

HEALTHCOLLECT PORTAL Anna Cooper logged on in Context: Perinatal
DEFALULT AIMS Perinatal

a Ip
Context Functions Perinatal Announcements Edit Announcements

Home

Secure Data Exchange

This web site is managed and suthorised by the Information Systems and Solut Unit of the Metropolitan Health and Aged Care Services Division of the Victorian State

D 3
Copyright | Disclaimer | Privacy St ria Home Page | Download Help

E L [ [ [ [ [ neme
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Perinatal (VPDC) Secure Data Exchange

The Perinatal secure data exchange page posts any announcements that have been set by the
VPDC administrator, including the VPDC Server Processing Status report.

/2 Health Collect Portal - Windows Internet Explorer -0l =]

@?_: - I@ https: {fwww healthcollect, vic,gov. au/DesktopDefault. aspx j ﬂ 3 || % ILi-,-e Search 2|~
Fle Edit View Favorites Tools Help %Convert - Select Links **

9 dhe i€ Health Collect Portal ﬁ - & - I;Eh * |::h Page ~ @Tgnls > =

State Government of Victoria, Australia, Department of Human Services ‘:" -
Victorian Government Health Information ‘:""lctorla
Health Home Main A to Z Index | Site Map | About Health | Links |EEER=EIGERECT

HEALTHCOLLECT PORTAL Anna Cooper logged on VPDC atal

DEFAULT _ AIMS IR Reports  Log OF  Help Perinatal

. . : Context
Context Functions Perinatal Announcements Edit Announcements
Home
Secure Data Exchange
Announcements,
Functions (if any)

| [ [ T [ [ [€ntenet H100% -y
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Perinatal (VPDC) Data Submission Process

1. To submit your VPDC data select the ‘Perinatal’' context tab link and then select ‘Secure Data
Exchange’ from the ‘Context Functions’ area.

/= Health Collect Portal - Windows Internet Explorer ;IEIEI

@?; - I@, https:/jwww.healthcollect. vic.gov.au/DesktopDefault.aspx#TabID=2 j ﬂ 1| X Iu-_-e Search yoaes
File Edit View Favorites Tools Help %Convert - Select Links *
ﬂf ﬁ'?f @Heahﬁ Collect Portal @ - E - @ - Ijﬁage - @Tgcls

State Government of Victoria, Australia, Department of Human Services

Victorian Government Health Information

Health Home Main A to Z Index | Site Map | About Health | Links | [EEER=IETRAREET ]

HEALTHCOLLECT PORTAL Anna Cooper logged on in Context: Perinatal
DEFAULT _ AIMS EEENGELE]

Context Functions Perinatal File Download

Select files.
Home I~ all File Mame Size Date

Select File.

Secure Data Exchange |

Get Selected Files I Delete Selected Files | Refresh File List | I
Browse |

Add File Delete File | Upload File |

Secure Data
Exchange

T T [ [@mteme 0% -y
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2. Click the ‘Browse’ button and locate your submission file from your local computer.

/2 Health Collect Portal - Windows Internet Explorer

ol x|
@::} - I& https: /jwww.healthcollect. vic. gov. au/DesktopDefault.aspx?TabID=2 j % |§| |Z| ILi'.'e Search |,O v|
File Edit View Favorites Tools Help %Convert - Select Links **

i:? ﬁ'ﬁ @Health Collect Portal @ - - QE; - lﬁv&age - @Tgcls - F

State Government o ia, Australia, Department of Human Services

Victorian Government Health Information
Health Home

HEALTHCOLLECT PORTAL

DEFAULT __ AIMS [EERTElE]
Context Functions

Select files.
Home Al Fila Mame Size Date

Select File.

Secure Dats Exchange [ Getsskctedfies | | DelteSelctedfies | | RefreshFielst |

I Erowse... |

Add File Delete File | Upload File |

Browse
Button

[ [ T [ [ mtemet 0% v g

20 x|
ICEDR
I Common
IC ) Management
I3 FoCU
I vecamMm
ICTvsco
My Computer
(WD53144)
-
My Metwork File name: I j lOp_enI
Places
Fles oftype: | All Fies ) =l e
F
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3. Click the ‘Add File’ button and the file name will appear in the list box below the button — this
may take some time depending upon the file size.

/= Health Collect Portal - Windows Internet Explorer
@?} - I@, https: /v healthcollect. vic.gov.au/DesktopDefault. aspx i TablD=2

File Edit View

=10l x|
j&l *4.% ILi'.'eSeal-:h R
Favorites Tools  Help @Convert - Select Links **
U§ G @ Healih Collect Portal 3 - B - = - [ Page v (G Tools + 7
State Government of Victoria, Australia, Department of Human Services
Victorian Government Health Information

Health Home

-
Main A to Z Index | Site Map | About Health | Links  |EEEl=EUREER O]
HEALTHCOLLECT PORTAL
DEFAULT  AIMS EETgiEle]l
Context Functions atal Download
Select files.
Home I al File Mame Size Date
Select File.
[ cetselectearies | DeleteSelected Fies | | RefreshFieLst |
Secure Data Exchange | TrmEn |
Add File Delete File | Upload File |
WPDC Perinatal (HealthCollect) SDE User Manual_draft.c
=]
[T [ [ |emntenet 0% -y
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4. Once the filename appears in the list box click the ‘Upload File button.

/= Health Collect Portal - Windows Internet Explorer — IEllll
@;} - |g, https: /jwww.healthcollect. vic. gov. au/DesktopDefault.aspx?TabID=2 j & 1| % Iu-_-e search o=
File Edit View Favorites Tools Help %Convert - ;_ﬁ Select Links **

= - »
12? ﬁ'ﬁ @Health Collect Portal @ - E - QE; - lﬁv&age - @Tgcls -
State Government of Victoria, Australia, Department of Human Services Y

Victorian Government Health Information

Health Home Main A to Z Index | Site Map | About Health | Links  |EEl=iEUREER O]

HEALTHCOLLECT PORTAL
DEFAULT  AIMS [JEEtgletlesl]

Context Functions

Select files.
Home Al Filz Name Size Date
Select File.
[ Getsskctedfies | | DelteSelctedfies | | RefreshFielst |
Secure Data Exchange | Browse... |
addFie | DeleteFie | UpoadFie |

WPDC Perinatal (HealthCollect) SDE Useg Manual_draft ¢

[ [ T [ [ mtemet 0% v g
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5. A successful transmission will see green text appear below the list box, stating ‘File [File name]
posted successfully’. Your file has now been sent to the Department of Health for processing by
the VPDC validation engine.

/= Health Collect Portal - Windows Internet Explorer — IEllll
@?} - |g, https: /jwww.healthcollect. vic. gov. au/DesktopDefault.aspx?TabID=2 j ﬂ 1| % Iu-_-e search o~
File Edit View Favorites Tools Help %Convert - ;gj Select Links **
= - »
12? 4k @Health Collect Portal @ -8B - @ - &Eage - iQ}Tchs .

State Government of Victoria, Australia, Department of Human Services =

Victorian Government Health Information

I e Fiace Jo B
Health Home Main A to Z Index | Site Map | About Health | Links |t I

HEALTHCOLLECT PORTAL Anna Cooper logged on in Context: Perinatal
DEFAULT  AIMS [=ERTEE]
Context Functions Perinatal File Download

Select files.
Home Al Filz Name Size Date
Select File.
[ Getsskctedfies | | DelteSelctedfies | | RefreshFielst |

Secure Data Exchange

I Erowse... |

Add File Delete File | Upload File |

File WVPDC Perinatal (HealthCollect) SDE User
Manual_draft.doc posted successfully

[ [ T [ [ mtemet 0% v g

6. The VPDC validation engine will process the file and load your submission/edits report in the
HealthCollect SDE Portal for you to download.

7. Click ‘Refresh File List’ to check for new files sent back to you from the VPDC validation engine.
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8. After a short delay a file will appear in the list. This file can be viewed by checking the box next
to the file name and clicking ‘Get Selected Files’.

/= Health Collect Portal - Windows Internet Explorer =10l x|
@;—: - |g, https:{fwww . healthcollect, vic.gov.au/DesktopDefault.aspx?tabindex =0&tabid =2 j % “) A I_'.'s Search pelis

File Edit Wiew Favorites Tools Help & Convert ~ [ Select Links **
12? ake @Health Collect Portal @ ~-B - s&a - l-_:_‘}’Eage - _{3} Toals ~ i

State Government of Victoria, Australia, Department of Human Services m -
Victorian Government Health Information Victoria
Health Home Main A to Z Index | Site Map | About Health | Links
HEALTHCOLLECT PORTAL Anna Cooper logged on in Context: Perinatal
DEFAULT _ AIMS ]
Context Functions atal Subm n
elect files.
Home V:: Pz Date )
VPDC Perinatal (HealthCollect) SDE User g 22/03/20 g:55| Select File.
[ 369728
Secure Data Exchange < Manual_draft.doc i} | Browse... |
[ cetzclecteaFies | Delete Selected Files | Refresh Fie List—~
Add File Delete File Upioad Fiie |
Get Selected Files
Dane [ nternet T I00% -y

9. This report is returned and will be accessible from the ‘Perinatal Submission Reports’ section.
Users should note that the report may take some time to be returned depending upon the
current system usage.

10. There is no email notification of the completion of processing at this time. Users should review
the estimated processing time that is provided in the acknowledgement file and log back into
the portal to check for a submission report. Please note that the estimated processing time is
calculated on a worst-case scenario, so actual processing time may be less.

Please note:

If unsure of how to proceed once you have received the submission report, please contact the
Perinatal Helpdesk or your software vendor for support.

Perinatal Helpdesk: perinatal.data@health.vic.gov.au
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