.

AIMS 2000 Annual Return Agency Module 

This information needs to be passed onto the person responsible for the completion of the financial returns. It should also be passed onto anyone responsible for the submission of the Community Health Annual Returns via AIMS.

A separate AIMS 2000 Annual Return Agency Module has been developed for the collection of the 1999/2000 end of financial year reports.  This is due to the replacement of Health Care Networks with Metropolitan Health Services from 1 July 2000. This change has produced a large number of reference table changes in the AIMS 2001 Agency Module. 

The AIMS 2000 Annual Return (AIMS 2000 AR) Agency Module will allow Metropolitan Health Care Networks to report the end of year data under the correct auspice code for 1999/2000.

Enclosed is one compact disk containing the AIMS 2000 Annual Return (AIMS 2000 AR) Agency Module. The module is to be used for completion of the following returns:

· 1999/2000 Annual Report (F2)

· 1999/2000 Community Health Annual Statistical Returns (ARCH 1 - 3) 

· 1999/2000 Financial Annual Returns (AR 1A - 6)

1999/2000 Return Changes and Guidelines

A summary of the changes to the 1999/2000 returns has been provided in Attachment 2. An electronic Microsoft Word copy of these returns, along with the guidelines for return completion is included on the compact disk in a directory named Guidelines. 

Multi Purpose Service Agencies

Multi Purpose Service Agencies are expected to complete both the 1999/2000 Annual Report and the 1999/2000 Financial Annual Returns. 

System Requirements

The AIMS 2000 Annual Return Agency Module can be installed on Windows 95, Windows 98 and Windows NT operating systems. 

The module has not been tested or developed on Windows 2000 and the Department cannot support this system.

Installation

Updated installation and set-up instructions from the AIMS Software Manual have been provided in the attached document. Please read these instructions BEFORE commencing with the installation of the AIMS 2000 Annual Return (AIMS 2000 AR) Agency Module. 

Although similar in appearance to AIMS 2000, AIMS 2000 Annual Returns is a distinct system and must be installed in a separate directory. 

AIMS 2000 must be maintained until all the files are officially closed off later in the year.
Installation of the agency module on a Windows NT system MUST be performed by users with administrator rights to ensure files are written to the Windows system registry. 

Installation of multiple copies of AIMS 2000 Annual Returns 

Multiple copies of the AIMS 2000 Annual Return (AIMS 2000 AR) Agency Module cannot be installed on the same computer. This differs from AIMS 2000.

For agencies that complete the data entry for more than one hospital, please contact the MIU Helpdesk for further advice.

Due Dates

1999/2000 Annual Report - 21 August 2000.

1999/2000 Community Health Annual Statistical Returns - 15 August 2000.

1999/2000 Financial Annual Returns - 30 September 2000.

AIMS 2001 Agency Module

AIMS 2001 is currently under development. It will be distributed to registered software users on compact disk. It will also be available to download from the AIMS Website.

Support
If you experience any problems with the installation / use of the Agency Information Management System, please contact the Management Information Unit. Rural agencies should first contact their regional office.

Finance Queries
-
9616-7323 (Michael Bingham)





9616-7450 (Victor Liew)

AIMS Helpline

-
9616-8595

AIMS Fax

-
9616-7629

AIMS Email

- 
aims.aims@dhs.vic.gov.au

AIMS Website

-
http://www.dhs.vic.gov.au/ahs/aims
Additional copies of the software can be obtained from the Internet.

Please note: as specified in information distributed with AIMS 2000, AIMS Agency Module software will no longer be available on diskette. 

Attachment 1

Installation and Set Up

It is not possible to install multiple copies of the AIMS 2000 Annual Return Agency Module on the one PC. For agencies that wish to complete data for more than one agency, please contact the Management Information Unit Helpdesk.

Installation of the AIMS 2000 Annual Return Agency Module on a Windows NT system MUST be performed by the systems administrator to ensure files are written to the Windows system registry.

The AIMS 2000 Annual Return Agency Module is a completely new installation and must not be installed over previous releases. For example, do not install it into the 1999/2000 AIMS directory (AIMS 2000). Users should follow the default directory as directed by the installation process.

Installation from Compact Disk

1 Place the compact disk with the AIMS Agency Module into your CD drive.

2 Select Start | Run.

3 Type D:\2KARINST\DISK1\SETUP.EXE (If D is your CD drive).

4 Select OK.

Installation of the Borland Database Engine (BDE)

If the AIMS 2000 Annual Return module is being installed on a workstation that has had AIMS 2000 installed on it, the BDE will not need to be installed. Refer to Step 14 to continue with the installation of the Program Files.

However, if AIMS 2000 has not previously been installed on the workstation the BDE will need to be installed.

5 A [Question] window is displayed. "Could not find BDE at C:\Program files \Common files \Borland Shared \BDE. AIMS 2000 Annual Return Agency Module will not function without it. Install the BDE now ?"

Select Yes to continue with the installation or No to exit.

6 The [BDE 5.0] window is displayed (it will be blank). Select Next.

7 The [License Information] window is displayed (it will be blank). Select Yes.

8 The [Information] window is displayed (it will be blank). Select Next.

9 The [Default Path for BDE 5.0 Installation] window is displayed. The default directory for the BDE is C:\Program Files\Common Files\Borland Shared\BDE. 

DO NOT change the default path. 

Select Next.

10 The [User Information] window is displayed. Insert the details of your agency. Select Next.

11 The [Select Program Folder] window is displayed. Select Next.

12 The [Start Copying Files] window is displayed. Select Next.

Percentage gauges will appear as the installation of the BDE is being completed. 

13 The [Setup Complete] window is displayed. Select Finish.

Installation of the Program Files

14 The [Welcome] window opens. Select Next to continue or Cancel to exit.

15 The [Licence Agreement Information] window is displayed. Select Yes to continue or No to exit.

16 The [Information] window is displayed which provides information on the AIMS 2000 Annual Return module. Select Next to continue.

17 The [Unique Identifier] window is displayed. Enter a Unique Identifier.

Note: DO NOT use the same unique identifier used in AIMS 2000. If you are unsure what unique identifier was used, enter the agency name + AR into this field. Eg. MercyAR.

Select Next to continue with the installation.

18 The [Choose Destination Location] window is displayed. AIMS 2000 Annual Returns will default to C:\AIMS2000AR\Unique Identifier (eg.c:\AIMS2000\Mercy1). If you do not wish to install to this directory:

i) select Browse 

ii) select the new directory/path

iii) select OK 

Select Next to continue with the installation.

19 The [Start Copying Files] window is displayed. Select Next.

20 Percentage gauges will appear as the installation on the AIMS 2000 Annual Return module is being completed.

21 The [Setup Complete] window is displayed. Select Finish to complete the installation.

22 The AIMS 2000 AR icon will appear on the desktop. You can now access AIMS 2000 Annual Returns.

Installation on Multiple Computers

It is possible to install copies of AIMS 2000 Annual Returns (AIMS 2000 AR) on multiple computers. Where there will be multiple users of the Agency Module, it is recommended that the software be installed on a network.

If it is not possible to install AIMS 2000 AR on a network system, it is possible to have independent standalone copies and nominate one copy as the master copy. It is recommended that all data be merged into the master before forwarding to the Department of Human Services. 
If the data cannot be collected in AIMS 2000 AR via a network setup or by nominating a master copy, it is possible to transmit exports from multiple sites. 

Installation on a Network
Network installation must be performed by a Network Systems Administration Officer or Information Systems Officer, as the user must be able to write to the Windows System registry.

AIMS 2000 AR should be installed directly to the file server via a workstation. 

The AIMS 2000 AR Agency Module has been developed to run on a standalone computer, and on compatible networks.  Network software the system can run on is:

· Novell Advanced Netware.

· 3COM 3Plus/3Plus Open.

· Microsoft LAN Manager.

· Any 100 per cent Windows-compatible network (excluding Pier to Pier Networks).

To install AIMS 2000 AR on a network:

1 Complete steps 1 through to 17 from Installation from Compact Disk.

2 The [Choose Destination Location] window is displayed. Select Browse:

i) select the network directory/path where you wish AIMS 2000 AR to be installed (eg. F:\AIMS 2000 AR).

ii) select OK.

3 Continue with the installation of AIMS 2000 AR following step 19 Installation from Compact Disk.
4 The Borland Database Engine (BDE) needs to be installed on each workstation that will access AIMS 2000 AR (See steps 1 - 13 from Installation from Compact Disk).

Multi User Access

To allow for multi-user access of the system from a network, the Borland Database Engine (BDE) must be installed on each workstation and the network configuration file set. 

This configuration procedure is for network sites that have Windows installed locally. 

To make changes to the BDE configuration file:

1 Using the Windows Explorer, open the folder C:\Program Files\Common Files\Borland Shared\BDE. 

2 Open the file named bdeadmin.exe.
3 Select the Configuration tab from the window.

4 Select the Drivers folder to expand it. 

5 Select the Native folder to expand it.

6 Select the Paradox folder.

7 Select the NET DIR from the “Definition” section of the window. 

8 Select into this area and use the ellipse button to locate an existing pdoxuser.net file or select a folder on your server to create a new pdoxuser.net file.

9 Select Object from the drop down menu.

10 Select Apply to save the setting.

11 Exit the BDE Administrator.

Please note: the pdoxuser.net file should not exist on your local drive. Please delete this file if it exists. All AIMS programs on your server should access only the one pdoxuser.net using the bdeadmin.exe. Failure to do this will cause file access conflicts when you run AIMS 2000 AR.

Setting Registry Information

When accessing AIMS 2000 AR for the first time following network installation, the Registry Form may appear. This screen requires the network pathing information to be entered. 

1 For example, if f:\AIMS2000AR is your network drive and path, complete the registry form as displayed below:

Data

-
f:\AIMS2000AR\data

Form Data 
-
f:\AIMS2000AR\frmdata

Lookup Data
-
f:\AIMS2000AR\lookup

Temp

-
c:\Temp or c:\Windows\Temp

Reports

-
f:\AIMS2000AR\reports

2 The 'Agency or Other ID' field should contain the Unique Identifier (eg. Mercy AR). The Unique Identifier was entered into the system during the installation process. DO NOT alter the text in this field.

3 No alterations should be made to the [Mail] or [Modem] dialogue boxes. 

In future, this screen can be accessed via Applications Settings found in the Utilities Menu. 

Windows NT users will need to have administrator rights to be able to write to the registry file. 

Attachment 2

Summary of Form Changes

1999/2000 Annual Report (F2)
The Annual Report (F2) is based on consolidated figures only.  The total columns have now been deleted.

1999/2000 Annual Returns (AR 1 - 6)

There are only minor changes to this year’s returns. 

Revenue Statement (Form 1A)

Addition of a SAMS Top Up/Supplementary payment in item 2(ii).  The change is to allow for clearer reporting of revenue and for reconciliation with the Aged Care Nursing Home and Hostel Patient Fees Revenue return (Form 4B).   

Aged Care and Psychogeriatric Nursing Home and Hostel Patient Revenue & Statistical returns (Forms 4B and 4C)  

Revenue reporting for hostels is to be included. 

Bed day and revenue data is to be collected by separate RCS classification level.

An additional line has been added to separate out concessional/assisted resident supplements (line1 iii).

Home and Community Care (HACC) Revenue and Expenditure (Form 5B)
Form 5B has been simplified and confined to the reporting of HACC revenue and expenditure.

HACC 1999–2000 Annual Service Data Acquittal Report (Form 5C)
This form has been expanded to include fees collected and fees spent for each HACC activity. 

1999/2000 Community Health Annual Returns (ARCH 1 - 3)
There are no changes to this year’s returns.

Guidelines for the Completion of Returns

The guidelines for the completion of all returns are included on the AIMS 2000 Annual Return compact disk in a directory named Guidelines.
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